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1ST PRESIDENT SECRETARY MEET
Bidding Form
Name of the Host Club(s): Rotaract Club of 
Club ID:
Name of President/s: 
Contact details: 
Chartered Date:
Registration details: Please provide the details of the registration slabs

	Name of Slab
	Date
	Registration Limit
	Price (Rs.)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Food Detail: Please provide the complete menu and price for the following
	Name
	Menu (items in the set)
	Price

	Breakfast
	
	

	Lunch
	
	

	Hi-Tea
	
	

	Dinner
	
	





Accommodation Detail: Please provide the complete description of the following
	Name of the Hotel
	Details

	Price of the rooms
	

	Number of spot registration you can accommodate
	

	Price per person
	



Venue Detail: Please attach a letter from the authorized party granting permission to conduct the event at the respective venue.
	Name of the Venue
	

	Maximum number of members the venue can accommodate:
	

	Number of Rooms available for parallel session
	

	Alternative Venue (optional)
	


[bookmark: _Toc232786706]Contact Information
Name:
Designation:
Club Name
Mobile No.:
Email Address:


Venue Photographs


Terms and Conditions
a) The bid submission must include an authorization letter from the concerned venue or authorized party confirming the availability and permission to host the event at the proposed venue.
b) The bidding club shall fully comply with and adhere to all minimum requirements, standards and specifications outlined in this bidding document.
c) The bidding club shall be solely responsible for fulfilling all commitments made in the bid proposal and must ensure strict compliance with the criteria and requirements specified in this document.
d) In the event that any modification to the approved criteria becomes necessary, the Host Club and the Rotaract District Committee (RDC) shall convene a joint meeting to discuss the proposed changes and their justification. Any amendments may only be implemented upon receiving formal approval from the RDC.
e) No alteration or deviation from the approved bid proposal-including, but not limited to, the venue, event date, schedule, budget, food arrangements, accommodation, speakers, registration fees, or program structure—shall be made without prior written consultation and approval from the RDC.
f) The Host Club shall ensure that the selected venue is safe, hygienic, accessible and suitable for the scale and nature of the event. The venue must provide adequate facilities and meet the standards and commitments presented in the approved bid. The RDC reserves the right to inspect the venue or request supporting evidence, including photographs, videos, agreements, or other relevant documentation, prior to granting final approval.
g) The Host Club shall maintain a high standard of hospitality and food service as committed in the bid proposal. This includes ensuring proper hygiene in food preparation, timely meal service and reasonable accommodation of dietary requirements where feasible. Any proposed changes to the approved food arrangements must receive prior approval from the RDC.
h) Failure to comply with any provision of these Terms and Conditions may result in disciplinary measures, including but not limited to:
· Issuance of a formal warning or notice by the RDC
· Restriction or disqualification from hosting future district events and/or
· Any other action deemed appropriate by the RDC in accordance with district policies and procedures.
By submitting this bid application, the club acknowledges and accepts full responsibility for the planning, management, and successful execution of the event. The club further agrees to comply with all procedures, obligations, requirements, and criteria outlined in the bidding document. In the event of non-compliance or failure to fulfill the commitments made herein, the club agrees to abide by and accept any corrective measures, penalties, or disciplinary actions imposed by the Rotaract District Committee (RDC).





Signature of Club President
(On behalf of the Host Club, with Official Club Stamp)
ROTARACT DISTRICT 3292 | NEPAL-BHUTAN
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